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*USAF Declass/Release 
Instructions On File* 

'9 November IdAA 


STANDARD OPERATING PROCJjjlJRE 


PACKING AMD SHIP PING OF CLASSIFIED AND/OR dKUCA TK MATERIAL 

X* PUJJPO®: This SOP establishes procedures to be followed by all i 

the packing aisi shipping of classified and/or delicate material » 


- 5 SCOFK : The provisions of this SOP apply to all personnel,, 

III,. HESPON SI BII.IT Y The Director of Material and the Chief of Security are 
responsible' for insuring adherence to the provisions of this SOP 


TV - 


DEFINITIONS? 


A 0 Classified material ie any item classified as Top Secret., Secret* 
or Confidential T 

Be Delicate material is ary item, either classifies! or unclassified- 
which is so designated as delicate by personnel who are shipping the 
item and wio.. thereby, request special packing and special handling 


v PROCEDURES ? 

A, All classified or delicate items will be placed in the original 
containers, if available, before being turned into the Logistic v; Sect;, 
for shipment.. 

B„ All sections are responsible for notifying the Logistics Section 
of the classification of an item at the time it is turned over U< 
Logistics for shipment, 

C. All sections are responsible for notifying the Logistics Section 
whether an item, classified or unclassified, is delicate and whether 
it requires special handling and special packing,. 

Do Items classified Top Secret or Secret, will citherbeforwarded 
with a couri er or in a pouch which will be sent via 
25X1 A X< Tiie Security Sectior^jdl^b^responsible f r « 

If a courier departs the Security Section will be 

responsible for assisting him ii^neeting and boarding hie ;d.r» 
25X1A craft.-. If a courier departs the Liaison Security 

Officer Tdll be responsible for assisting the courier and hxn 
cargo through airport formalities and in boarding hie aircraft* 
P«a*ehes will be sent with the daily Detachment courier 1 to 
Lbo lie is on Security Officer idi^jill^j^urn^^rospavoy^ 
for delivering the pouches to 
will forward tbs pouches 
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S.> Items classified Confidential do not require a courier, but cer, 
safeguards are necessary. Therefore, Confidential items will be ,-h:. 
either by registered nail via the APO or by special handling proc.edu 
within the Military Airlift Command (MAC). 

I-, When an item is to be sent by registered mail, a member <> 
the logistics S ection or th e Liaison Security Office:* 1 will 1 1 
it front the APOH£mm 

2„ When a Confidentia^taaia i^t^b^shiuoec^wi^lArb ; t wil 
the Supply Section vnth 

following forms: DD Four. 138^Z^«Specia^!andl3n^r WCgjt ■ 
AF Form 127, "Traffic Transfer Receipt"., WSKk Wj 
personnel will then ship the item for the loplst: 

Section, 


1* j Ihe logj.etice Section is responsible for sending appropriate crk 
concerning the above shipments 0 


Distribution 

Copies 

1 -- Detachment Commander 

2 - Ex/Qfficar 

3~5 - D/oparations 
6-8 ~ I) /Material 

9-11 - D/Support 

1-2-13 - C/Sscurity 
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